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OVERVIEW AND SCRUTINY COMMITTEE — FINAL REPORTING
PROCEDURE

Final reports from Task and Finish groups should follow the procedure set out
below:

e Final reports should always, where appropriate, include financial (authorised by
the Director of Finance and Business Services) and legal implications
(authorised by the Borough Solicitor).

e The relevant Overview and Scrutiny Committee should approve at a formal
meeting a final report before submission to Cabinet.

e Two versions of the final report will be produced. A text only version in
the standard cabinet format for cabinet, and a colour ‘glossy’ version
for publication on the Council’s website.

e At Cabinet, the relevant portfolio holder will open the item and then
invite the Chairman of the Overview and Scrutiny Committee to
introduce the report.

e The Portfolio Holder will respond by receiving the recommendations
and undertaking to come back to the next meeting of Cabinet with a
formal response to each recommendation.

e A copy of this procedure will be appended to each Overview and
Scrutiny Report submitted to Cabinet.
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